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Dear Parents & Students,

Welcome to Meadowbrook Christian School.  As the new year begins, the transition should be easy.  This handbook is created and presented for your family in an effort to inform you and to make your entrance into MCS as pleasant and smooth as possible.  Just as your family has rules to follow, so must our MCS family have guidelines that enable us to work and live together in harmony.  The handbook is not intended to be memorized, however, a good working knowledge is advisable.  Nevertheless, should you need direction regarding an issue of importance, the index is categorized is such a way that quick reference can be made.  Boxed items represent updated and/or new information.

Please remember to follow the proper chain of command in dealing with situations that occur.  Always begin with the teacher, the head teacher, then the administrator if necessary, and finally the superintendent.  The final stage, if needed, is to the School Board.  Please avoid talking over problems with other students, parents, or faculty.  This only serves to needlessly involve and upset those who cannot remedy the situation.

We consider it a privilege and honor to be called to serve in Christian education; ministering God’s truth to your family in the courses and activities here at Meadowbrook.  May God bless our year together.        

As Unto Him,

W. Randall Reddinger

Administrator

DISCLAIMER STATEMENT

The following policies represent the most recent expression of the administration of Meadowbrook Christian School in order to provide for equitable and consistent educational treatment of students.  To assure that Meadowbrook Christian School achieves and maintains the purpose of this Handbook, and assure the school’s ability to meet the needs of its students under changing conditions, Meadowbrook Christian School reserves the right to modify, augment, suspend, or revoke any and all policies, procedures, practices, and statements contained in this handbook at any time.
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MISSION STATEMENT

“Building solid citizens one child at a time in a Christian atmosphere”

VISION STATEMENT

“Attaining excellence in faith and learning”

STATEMENT OF FAITH 

1.  
We believe in the inspiration and authority of the Bible as God's Word to man.  The Bible is the complete, inerrant Word of God. 

II Tim. 3:16, 17; II Peter 1:19-21; Rev. 22:18, 19

2.
We believe that there is one God, eternally existent in three persons: God the Father, God the Son, and God the Holy Spirit.


Exodus 20:2, 3; I Corin. 8:6; I John 5:4-7; II Corin. 13:14; Matt. 28:19,20

3.
We believe in the deity of our Lord Jesus Christ; His virgin birth, His sinless life, His miracles, His vicarious and atoning death through His shed blood, His bodily resurrection, His ascension to the right hand of the Father, and His personal return in power and glory.


I Corin. 15:1-4; I Peter 2:21-24; John 1:1-3, 14; John 3:16

4.
We believe in the fall of man, the need of salvation through faith in Jesus Christ and the resurrection of all, to eternal life or eternal damnation.


Romans 3:21-30; Galatians 4:4-7

5.
We believe in the spiritual relationship of all believers in Jesus Christ, living a life of righteous works, separated from the world, witnessing His saving grace through the ministry of the Holy Spirit.


Matt. 5:16; Romans 3:20; Gal. 5:6; Eph. 2:10; James 2:18, 22

6.
We believe that a work in our hearts completed by the Holy Spirit can present us pure and blameless before the Father through Jesus Christ and enable us to live our life separate from sin and with perfect love toward our fellow man.


Matt. 5:8; John 17:1-26; Romans 8:3-4; Ephesians 4:13, 24; I Thess. 3:10-13; 


I Thess 4:3, 7-8: I Thess. 5:23-24

PURPOSE

Meadowbrook Christian School’s primary purpose is to provide a Christ-centered education for families in the Central Susquehanna Valley.

GOALS / OBJECTIVES

Meadowbrook Christian School works with the home and church to provide an atmosphere in which the whole child may grow toward full God-given potential and assist them in developing his/her personal philosophy in each of the following areas:

Spiritual Growth:  2 Tim. 3:16-17; Rom. 3:23; Rom. 6:23; John 3:3; Acts 17:31

1. The student will understand that the Bible is the inerrant Word of God, the source of doctrine, and the guide for daily living.

2. The student will know the basic tenets of the Christian faith as listed in our school “Statement of Faith”.

3. The student will be encouraged to make a personal commitment to Jesus Christ, honor Him as Lord and Savior, and seek to know and do the will of God.

4. The student will formulate a personal Christian world/life view, which will be integrated into every area of life.

Intellectual Growth:  I Cor. 11:7; 2 Tim. 2:15; Luke 2:52; Deut. 6:4-9

1. The student will learn the skills for effective, critical thinking; comprehension; communication; and computation.

2. The student will develop creative thinking and appreciation of the arts and sciences.

3. The student will understand the integration of Biblical principles as seen in all areas of study in the development of a Christian work/life view.

Physical Growth:  I Cor. 6:19; I Tim. 4:8; Prov. 4:20-22; John 9:1-3

1. The student will understand that the body is the temple of God; the importance of a balanced diet, exercise, rest and abstinence from harmful substances.

2. The student will learn to apply Biblical principles in sportsmanship and in all athletic endeavors.

3. The student will understand the qualities of loyalty, enthusiasm, and discipline in building an effective team/group endeavor.

4. The student will develop physical coordination and skillful use of the body.

Emotional Growth:  Col. 4:5; Gal. 5:22-23

1. The student will learn to apply Biblical principles in handling failure, success, stress, and emotions.

2. The student will know that each individual is a unique person of worth because each is a special creation of God and a recipient of His love.

3. The student will learn to apply Biblical principles in developing and accepting a realistic, wholesome self-image.

Social Growth:  Matt. 5:13-16; Psalm 133:1-3; I John 1:7

1. The student will develop proper attitudes, and exhibit respect for authority and for the rights and feelings of others.

2. The student will develop self-discipline and responsibility based on submission to God and those in authority.

3. The student will develop a Biblical understanding of family, good citizenship, and patriotism, and will assume responsibilities to home, church, community, and country.

PHILOSOPHY

Meadowbrook Christian School is strongly committed to an emphasis on Christian Education, including a personal faith in Jesus Christ as Lord and Savior and living according to Biblical principles.  Each staff member has professed a personal faith in Jesus Christ and is conscious of setting an example by which others may also be brought to the Savior.

MCS is committed to a strong academic program.  Teachers and staff prepare both academically and spiritually in order to furnish the highest level of education for each student.  The goal of Meadowbrook’s teachers and staff is to equip each student so that he/she is able to handle all phases of life, mentally and academically.  This institution provides a strong emphasis on an education that will further assist the student socially and physically.  Meadowbrook Christian prepares activities in an environment that fosters development both spiritually and morally.  We desire to exemplify Christ to stage an atmosphere that encourages spiritual growth.  The purpose for a spiritual surrounding is not to shelter a student from external influences, but to equip the child to make decisions and choices based on a Biblical worldview.  With God's help, we will fulfill these responsibilities with those students that have been entrusted to us.

HOLIDAY POLICY

Meadowbrook Christian School endorses Christmas and Easter as holidays that have their roots in the Judeo-Christian belief system.  Christmas is a day in which we celebrate the birth of our beloved Savior and Lord Jesus Christ.  Easter is the completion of the work He accomplished having rode triumphantly into Jerusalem, was crucified and buried, on the third day rose from the dead, and then ascended into heaven to take His rightful place on the throne at the right hand of God.  Meadowbrook does not endorse Halloween nor any of the practices which accompany that day.  We do, however, attempt to offer an alternative such as a harvest celebration, knowing that “all-saints day” traditionally follows.

Having stated this, we do not promote, endorse, or allude to the figures that the “world” associates to those days.  Therefore, the fictional characters of Santa Claus and/or the Easter Bunny have no place in Meadowbrook’s institution or holiday celebrations.

Please assist Meadowbrook in this endeavor by making sure that all holiday celebrations and associated decorations are in accordance with the above stated policy.  Any parties or ornaments are to be Christ-centered and appropriate to the Meadowbrook Christian School environment.  Thank you for your help!

NON-DISCRIMINATION POLICY

Meadowbrook Christian School is a ministry of Christ Wesleyan Church and welcomes all interested students who desire a strong academic program from a Christian perspective.  Meadowbrook Christian School admits students of any race, color, gender, and national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.

PLEDGES

AMERICAN FLAG:  I pledge allegiance to the flag of the United States of America, and to the Republic for which it stands, one Nation under God, indivisible, with liberty and justice for all.

CHRISTIAN FLAG:  I pledge allegiance to the Christian flag and to the Savior for whose kingdom it stands.  The only Savior crucified, risen, and coming again with life and liberty for all who believe.

BIBLE:  I pledge allegiance to the Bible, God’s holy Word.  I will make it a lamp unto my feet and a light unto my path.  I will hide its words in my heart that I might not sin against God.

MEMBERSHIP
Meadowbrook is a member of Middle Atlantic Christian Schools Association (MACSA), and Association of Christian Schools International (ACSI).

Meadowbrook is registered with the Pennsylvania Department of Education and meets all the standards required by the Commonwealth for Private Non-public Schools.

SCHOOL HOURS WILL BE AS FOLLOWS:


Grades 1 - 6

8:00 AM -   2:50 PM


SCHOOL OFFICE:  

Office is located in the Christian Education entrance on the southeast side of the building.  School Office hours are from 8:00 AM - 4:00 PM, however, a receptionist is on duty in the school lobby from 7:30 AM - 4:00 PM.  Payments can be dropped off any time during those hours. 

ARRIVAL AND DEPARTURE

Meadowbrook Christian School is open Monday through Friday at 7:30 AM.  Upon arrival, elementary students will go to the gymnasium.  Teachers are on duty at 7:30 AM to monitor students.  Should a student be tardy or need to leave early for an appointment, the parent/guardian or student driver with note from home must sign the in/out form at the receptionist area. 

EARLY DISMISSAL

Students are not permitted to leave the school building on their own for any reason during the school day.  If parents have a situation that requires an early dismissal, a note must be sent to the classroom teacher so arrangements can be made.  The student will then get an early dismissal form filled out.  Upon leaving, the parent/guardian or student driver must sign out at the receptionist desk.

SCHOOL CLOSINGS

Meadowbrook Christian School will follow the Milton Area School District in calling delays, cancellations, or early dismissals.  If Milton does not delay or cancel but the majority of the other school districts (Danville, Lewisburg, Mifflinburg, Milton, Shikellamy, Warrior Run) that bus students do, we will abide with the majority.  If your school district is on a delay and we are not, you may bring your child after 7:30 AM, or they may come in on the bus at your school district’s scheduled delay time and a tardy will not be assessed.

When Meadowbrook Christian School has delays, cancellations/closings, or early dismissals, the following radio and TV stations will make announcements:


WMLP (1380) AM in Milton


WPGM (96.5) FM in Danville


WWBE (98) FM in Mifflinburg

WGRC (91.3) FM in Lewisburg


WVLY (100.9) FM in Milton


WQKX (94.1) in Selinsgrove




WNEP Channel 16



WBRE Channel 28





WYOU Channel 22

ADMISSIONS PROCEDURE

1.
Visit the school, if possible, to secure packet of information.

2.
Parents and students must be willing to accept guidelines, rules, and standards of the school.

3.
Office will arrange interview of both parents.  Current report cards and standardized tests results should be provided at interview.

4.
Submit properly completed and signed application, medical forms, and registration fee. Receive and read through student handbook.
5.
Complete a placement test for proper grade level entrance.

An interview with the administration will be set.  This includes a tour of facilities and a question and answer period.  Application forms should be filled out and returned to the office with appropriate fees.  Acceptance of applications is our official notification of acceptance.

ACADEMIC PROGRAM

We believe every student ought to excel in all areas of life.  It is our desire that consistent and reasonable progress be evident in each student.  We hope that each child will do his/her best and be content with that accomplishment.  

We do not release the names, telephone numbers, and/or addresses of a particular student or group of students that attend or have attended Meadowbrook Christian School under any circumstances to anyone without the signed, expressed written consent of the parents of the student or students.

Should a parent be interested in carpooling, we will have an existing Meadowbrook parent or family in their area contact the new family.

The school year consists of two semesters.  Each semester consists of two 9-week marking periods.

GRADE SCALE

Grades in elementary through high school are designated as follows:
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*Any incomplete grades will have to be completed or an average of grades which are recorded, will be posted the next grading period.
ACADEMIC PREREQUISITES:  Since foundational knowledge is necessary to be able to successfully proceed to a higher level in each subject, students are required to pass their grade level in a subject prior to attempting the next level.  Any subject failures must be repeated, if optional, or successfully completed in a summer school program.

Our writing and research documentation format follows the Modern Language Association (MLA) standards for all subjects and grades.

Grades 1 - 6  Elementary is held in self-contained, individually graded classrooms.  Qualified Christian teachers teach these classes.  The curricula in these grades contain Bible, Reading, Spelling, English, Math, Science, History, Art, Music, and Physical Education.  We place a very strong emphasis on the development of reading skills.  Students are given reading assignments each night and are placed in reading groups at their corresponding level.  We do feel that reading is the most important subject in the lower grades, for it provides a foundation on which all learning is built.  We also feel very strongly about the mastering of the fundamentals of mathematics.  We stress a back-to-basics type of math education that involves the actual solving of problems along with teaching students the theory behind the solving.

HOMEWORK POLICY

Homework is an integral part of the school academic program and will be assigned to students for the following reasons:

1. Drill – most students require solid drill to master material

2. Practice – “Practice makes permanent”

3. Remedial Activity – As instruction progresses, various weak points become evident.  Homework helps strengthen and helps overcome difficulties.

4. Special Projects – book reports, compositions, and research can be carried through homework to assure deeper understanding of a subject or related area.

Students must have homework ready when the class begins.  In grades 4, 5, 6, homework may be counted as a quiz grade.
Students who are absent will be allowed to request homework.  Request for homework must be called in by 10:00 AM.  You may pick up the homework list at the reception area at the end of the day or arrange for homework to be sent home with someone.  If any books are needed, please let us know.  If a vacation is being planned, homework must be requested one week prior of scheduled departure.  All attempts will be made to secure this work before leaving, however, it is not mandatory for the teacher to provide everything in advance.

HONOR ROLL

The Honor Roll system is designed to give those students recognition and reward for their outstanding achievement.  The grading system is used to determine which students are eligible for the honor roll in grades 1-12.  Two honor roll systems have been adopted:  All A’s for Distinguished Honor Roll; all A’s and B’s for the Honor Roll. 

IEP

We neither develop nor follow the practice of IEP’s, but we will endeavor to assist in that process.  We will work with a family to the best of our ability, but we are not required to do so.

MAKE-UP QUIZZES AND EXAMS

Students have two class days for every day absent after an excused absence from school to make up any work.  The day of the student’s return is counted as the first day.  

Should a student miss the day of a scheduled test/quiz, it must be made up on the day of return.  Nevertheless, if a student misses a day or days prior to a scheduled test/quiz, then the above applies.  However, if the student has been notified of an upcoming test/quiz while in school and no new material has been covered, then he/she must make up the test/quiz upon return, unless communication with the class/subject teacher has been predetermined differently.

If an absence is planned ahead of time, students should be prepared to make up any work as soon as possible. 

It is the student’s responsibility to make arrangements with the teacher to make up any quizzes and exams.  If a student does not make up the work during this allowable time period, he/she will receive a 0.

QUARTERLY OR MID-TERM AND FINAL EXAMS  (Grades 4, 5, 6)
History, Science, and Language Exams consist of material for the 9 week period in grades 4 and 5, while mid and final exams cover the entire first or second semester of the school year for grade 6.

PARENT / TEACHER CONFERENCES

Student’s progress is also monitored through Parent/Teacher Conferences scheduled at various times throughout the year.

PROGRESS REPORTS

Progress reports are issued to all students in 1st-6th grades every three weeks.  The purpose of progress reports is to make the parents aware of the student’s academic progress.  Progress reports must be signed by a parent/guardian and returned to the teacher within two days.

REPORT CARDS

Excellency shall be the key word for every class activity.  The Christian is admonished to "do with all thy might" that which is given him to do.  Therefore, the Christian student must strive to excel in all subjects, and thus to offer the Lord his/her best, even as the Lord gave for us.

Report cards will be issued every nine weeks for elementary and high school classes.  Report cards will not be issued if an account isn’t current.

PROCEDURE FOR ACCESS TO ACADEMIC/EDUCATIONAL RECORDS
I. The custodial parent, eligible student, guardian, or designated representative shall have access to the student’s academic/educational record in accordance with the following procedures:

A. A written response to inspect and/or review an academic/educational record 

      shall be submitted to the administrator.

B. The custodial parent shall have the right to inspect or review records.

II. Access shall be provided:

A. Within three (3) days of receipt of request;

B.  Prior to a conference regarding a student’s academic/educational program;

C. Prior to a meeting relating to identification, evaluation, or placement of a 


student.

III. For the purposes of security, assistance in explaining or interpreting information, the inspector/review shall be in the presence of the Administrator or Superintendent or designee(s).

IV. Custodial parents shall have the right to inspect and review summary data records which include information about more than one child; however, they shall only be allowed to inspect and review individual data relating to their child (ren).

V. Meadowbrook Christian School shall provide custodial parents a copy of their child’s academic/educational record upon written requests at no charge.  Second and/or additional copies shall be provided at the rate of fifteen (15) cents per page in order to cover the cost of copying.

VI. A custodial parent, eligible student, guardian, or designated representative who believes that information in the student’s academic/educational record is inaccurate, misleading, or violates the privacy or other rights of the student, has the right to request that the school amend the inaccurate, misleading, or violating information.

PROBATION POLICY

NEW STUDENT:  All new students are admitted tentatively for a nine-week probationary period.  During this time, the student must meet the school’s spiritual, academic, physical, and social standards.  New parents are required to have a teacher conference in the month of October.  At the close of this period, the administrator will review each new student’s progress and report card as to whether that student is placed on second probation, asked to withdraw, or removed because of failure to meet aforementioned standards.  The administrator will notify parents in writing as to the status of the student, if a probation period continues, is asked to withdraw, or is removed.

ACADEMIC OR DISCIPLINARY PROBATION

Any student in grades 1-6, upon failing three subjects in any quarter, will automatically be placed on academic probation.  The student must show significant improvement within the following quarter to be removed from the probation list.  Should the student continue on the list for more than two consecutive quarters, a decision by the school officials could result in dismissal.  

This policy is not meant to punish any student for having difficulty in learning, but is meant to help us help the student to keep from being slothful in work.  Students, upon failing courses, make it extremely difficult for the teacher and the class.  

While on probation, the student will be given an opportunity to correct his or her problem under the continued evaluation of the faculty and administration.  Parents will be notified in writing should this situation occur, and may be called in for a conference with their child.  If there is no improvement displayed to an acceptable level determined by the faculty and administration, the administrator will give the parents and MCS School Board members a recommendation that the student be withdrawn from Meadowbrook Christian School.

The length of disciplinary probation is for 3 weeks, which is equivalent to 15 academic school days, or longer as decided by the administration and MCS Board on a case-by-case basis.  At end of the probation period, faculty and administration will do academic or disciplinary probation reevaluation.

Reasons for probation:  
1. Insufficient academic progress

2. A consistent negative attitude that creates a distracting influence upon other students

3. A pattern of deliberate disobedience or a rebellious spirit even after attempts by the faculty to effect needed change

4. Personal conduct inside or outside of the school environment which would be a detriment to the testimony of the Lord and MCS

5. Failure of the student to comply with the policies and recommendations of the school

6. Verbal and/or physical threat to another student or students

Actions leading to or resulting in probation and the consequences:

1. Possession or use of tobacco at any time*

2. Possession or use of alcohol or illegal drugs at any time-@

3. Destruction of property**

4. Lying****

5. Disrespect or insubordination****

6. Fighting***

7. Inappropriate display of affection****

8. Cutting class***

9. Stealing*** (must make restitution)

10. Profanity, obscenity, vulgarity***

11. Intimidation or threatening of others***

12. Reckless driving around school or on school grounds***

13. Overt scornfulness or disrespect toward God, the Bible, or godly exercised authority***

14. Cheating or plagiarism*** (zeroes for that assignment)

15. Similar chronic minor infractions such as chewing gum (2nd time), talking during instruction (one warning), out of the school without permission, rudeness, disrespect to fellow student, etc., which constitute “willful disobedience” #

*- Two days in-school suspension, parental/child meeting with administrator, disciplinary probation (if probationary status exists, expulsion will result), four days counsel with MCS Chaplain

**- One day in-school suspension, parental/child meeting with administrator, disciplinary probation (listed above; if probationary status exists, expulsion could result), repair at student’s cost, unless student cannot pay, then parent(s) will cover the expense or restitution of school/personal property (if no remuneration is made, student cannot return to school until fulfilled)

***- One day in-school suspension, parental/child meeting with administrator, disciplinary probation (listed above; if probationary status exists, expulsion could result), four days counsel with MCS Chaplain

****- Counsel with MCS Chaplain

@- Up to and including Expulsion (handled on a case-by-case basis)
#- Detention

ATTENDANCE  POLICY

ATTENDANCE:  Attendance is required of all students who are enrolled at MCS unless illness or an emergency prevents attendance.  Students who have been absent must present a written excuse from their parent or guardian upon returning to school explaining the reason for the absence. Students have two (2) class days for every one (1) day absent after an excused absence from school to make up any work.  The day of the student’s return is counted as the first day.  If an absence is planned ahead of time, students should be prepared to make up any work as soon as possible.  If an excuse is not received in the office within three days, the absence will be considered unexcused.  Excessive absences may result in failure or dismissal from school.  Students having full or half day absences may not participate in any extra-curricular activities on the day(s) affected.


Grades 1-12



  


Arrival Time

Status



Departure Time

Status


7:57 AM  (1st Bell)
Report to class


8:00 - 9:45 AM

Absent full day


8:00 AM  (2nd Bell)
School Begins


9:45 - 1:15 PM

Absent 1/2 day


8:00 - 9:45 AM

Tardy*


 
1:20 – 2:45 PM

Excused/ 


9:45 - 11:45 PM

Absent 1/2 day 




   Unexcused Dismissal


11:45 - 2:50/2:55 PM
Absent full day
 



*Students are not considered tardy if their bus is late.





Excused Absence:  A student may be considered absent with excuse for the following: 

1. Medical (illness, quarantine, recovery from an accident, etc.)

2. Death in immediate family, near relative, or close friend

3. Doctor or Dentist appointments which cannot be scheduled after school hours, or other family emergencies.

4. “Special excuse” (with a one-week notice) such as family trips, which the administrator determines to be spiritually or educationally beneficial, required court attendance, etc.  

We do not encourage or condone vacations during the school year.  However, we recognize that for some families vacations must be taken at different times throughout the year.  If a family takes a vacation during the school year, we request that the educational experiences gained while away be included on a one page report and submitted to the office upon return.

5. Impassable roads.

Approved Absences:  Students must obtain an Application for Permission to Be Absent slip from the office prior to the date of absence.  This slip requires each teacher’s signature.  The teacher is instructed to give class assignments to the students.  

Unexcused Absences:  All other reasons than those listed above will be considered unexcused.  

General Attendance/Absence Policy Statements

Family Trips:
Family trips during the school year are discouraged because of the burden placed on teachers and students to make work up.  Students who miss because of family trips must make up work based on a schedule of one (1) day make up time per day missed with an upper limit not to exceed 1 week.  (Ex.  3 day trip = 3 days to make up work, 8 day trip = 5 days to make up work).  In some cases, the teacher may give advanced work, however, this should not be expected.  Work not made up at end of time allotted will be given a grade of zero.  It is the responsibility of the student to initiate the process of making up work.  

Excessive Absences:  Excessive absences may result in failure for any class subjects.  Realizing the burden placed on teachers and classes in attempts to keep these students on schedule, excessive absences may result in the student’s failure.  Any absences after a total of 20 days will require a doctor’s excuse for each day of absence that occurs thereafter.  It student misses more than 30 days, the particulars of the situation must be brought before the School Board with the likelihood being the loss of credit or retention in the same grade for the next year.  Any student who misses more than 3 days in a row is required to submit a doctor’s excuse for that absence.  A student who misses more than half a day of the school day is counted as absent for the entire day.  Special note: More than 20 absences per semester or 30 absences per year for any reason (including doctor, dental visits, college visits, etc.) of a particular class will result in a loss of credit for that class.  Special or unusual cases may modify this policy, but must be approved by the Board.

Tardiness to School:  Parents are expected to have their children to school on time.  MCS sets its clocks to the internet site time.gov.  Repeated tardiness is a real inconvenience to the child, the teacher, and the remainder of the class.  Tardiness does appear on the students’ report card.  *Note:  Our class bells are set according to time.gov.

ELEMENTARY:  Punctuality is very important.  Habits that a young child learns while in school will be habits for life.  Being “on time” is a cherished virtue.  Children who are on time have a healthy, eager outlook, which helps insure successful schoolwork. A student is considered tardy when he/she arrives after 8:00 AM.  The tardy student must go to the school receptionist, present an excuse (parents must sign them in), then obtain a pass to be admitted to class.  Tardiness will be excused if it is the result of the school bus, transportation emergency, or an early medical or dental appointment. Unexcused tardiness is punishable with writing assignments. The 7th time and each additional occurrence thereafter during a marking period will receive an assignment.

Late To Class:  A student who is late to class (after the bell has sounded for the start of classes) will be issued a late slip, which accrues to written assignment for elementary students.  Written assignments are given when a student accumulates, within a semester, five (5) “late to class” slips.  A written assignment is assigned for every fifth late.

Doctor and dentist appointments should be scheduled at the beginning or end of the day, if possible.  If a student is dismissed and returns within a reasonable amount of time, he/she will not be considered absent.

CLASSIFICATION OF ABSENCES

Excused legal:  Justifiable reason as explained previously.  Parental approval verified in writing.  Still counts toward maximum number of absences.

Excused illegal:  Not a valid reason for absence as listed previously, but does have parental approval (example:  Hunting).  No more than 3 total per year allowed.  Still counts toward maximum number of absences.  Must have approval one week prior to absence for permission to be granted by school.  Consideration to number of absences already accumulated and grades of student will determine if administrator gives approval.  (Ex. If 9 days are already missed, or GPA is not at C average, absence will not be approved.)  If administrator does not give approval, absence becomes unexcused illegal (see below for penalty).

Unexcused legal:  Situation where absence is normally approved (ex. Farm Show), but prior written approval was not secured from office personnel.  Counts toward total number of days missed.  No penalty if work is made up.

Unexcused illegal:  No justifiable reason for absence, whether advance notification or no notice is given prior to absence.  Results:  zeroes in each class missed.  (Example excuses:  Failure to secure approval to miss for hunting, visiting, etc, “We slept in and missed the bus,”  “I had to go shopping,” “I had to get my hair cut,” “I missed the bus,” or “We decided at the last minute that he/she needed a day off”).

AFTER SCHOOL POLICY

After School -  All students are to be picked up no later than 5:30 PM.  Children cannot be left at the school unsupervised.  When a child is brought to the school, he becomes school responsibility. Someone must give his time to the child's supervision.  Therefore, once the after-school monitor leaves at 5:30 PM, the child will be unsupervised.  MCS cannot permit this to occur.

If your child will not be picked up at the school closing time because of some transportation problem, he/she will be waiting on a designated playground until 3:15 PM, and then in a study hall until 5:30 PM.  There is a fee to use this service.  Students who are disruptive in after-school study hall may lose the privilege of being in study hall.  It will greatly assist us if you pick up students promptly.  We hope you understand our circumstances and realize that our minimal costs are set up to assist you as much as possible.  Prices and policies may be revised yearly.  If a child is not picked up by 5:30 p.m., you will be charged a late pick-up fee of $10 plus overtime charged for each employee used in 15-minute intervals.  
TRANSPORTATION

When on the bus, students will be governed by the rules established by the appropriate school district.  These rules will be enforced by MCS administration.  

Students are not permitted to be at school any earlier than 7:30 AM, nor later than 5:30 PM.
* In the event that there is a school delay, dismissal, or closing, there will be no service provided, such as before or after school study halls for families and students in grades 1-12.

FAMILY FUND-RAISING CREDIT PROGRAM

Each Meadowbrook Christian School family can establish a fund-raising “credit” account.  Ten percent (10%) of the money a family returns by the specified date during an approved school fund-raiser will be “credited” to that family’s account.

The “credit” can be used toward any month’s tuition, athletic fee, book fee, music fee, or daycare charges, or can be retained until a student’s junior-year mission trip and used for the trip expenses.  The “credit” may not be redeemed for cash.
To apply any “credit” toward a school expense, an MCS Family Fund-Raising Credit Voucher must be completed.  There is a minimum credit usage of $10.00 and a processing fee for each credit usage of $1.00.  For more information, call our Development Office!

FIELD TRIPS

The Administrator approves all Field Trips.  Trips are properly chaperoned and ends at the time parents have been told to expect.  Students must have signed parental permission slips to go on the field trips.  These slips are collected and held by the teacher during the trip.

Fees may be necessary for some trips to help defray the cost of transportation and admissions.  Field trips must pay for themselves.  After each field trip, an evaluation of the field trip is completed.  This will enable teachers to know whether the trip is worth repeating or not. 

If a class is running late on a field trip, someone in the office will get a message to the parents.

FINANCIAL PAYMENT POLICY

Payment Policy: To avoid any misunderstanding with respect to the payment of tuition for those attending MCS, the following policies have been established unless prior arrangements have been made with the Director of Finances and approved by the School Board Finance Committee and full Board:

1. All tuition is to be paid on the 15th of each month in advance. When an account is 30 days in arrears, the parent must make some satisfactory arrangements.  If arrangements are not made within 60 days, the student will not be permitted in class.

2. There is a late charge of $20.00 per month 10 days after your due date.  Parents are required to 



contact the Business Office with an explanation stating when payment will be made.

3. All unpaid tuition accounts from past years are due to MCS.  Unpaid accounts are not canceled at 



the end of the school year.  An exact account status may be obtained by contacting the Director of

Finances at the school. Report cards will not be issued if an account is not current, nor will a student be allowed to enroll until the past year's tuition has been paid.  In the case of extenuating circumstances, arrangements must be made with the administrator, and with School Board approval.

4. No children of parents owing previous years tuition will be readmitted to MCS. All unpaid tuition accounts from past years are due to MCS.  Unpaid accounts are not cancelled or “written off” at the end of the school year.

5. Report cards and/or transcripts will be held back for those families owing tuition or other financial obligations at the time of withdrawal, expulsion, or at the end of the school year.  In addition, no senior student will be permitted to participate in graduation exercises or receive a diploma unless the family’s financial obligations to the school are current and all checks have been cleared to the school’s account.

6. Accounts paid with post-dated checks will be assumed unpaid until the check is cleared.

7. If any check is declined payment for any reason by the bank, i.e., stop payment, nonsufficient funds, etc., you will be rebilled and a $25.00 fee will be assessed.  Two NSF checks will require future payments to be made with either cash or money order/bank draft.

8. No deductions are to be made from the tuition payment for any absence due to illness, death in the family, or any other reason.

9. Withdrawal or dismissal terms do allow for a four-week conditional clause.  Should a student attend any part of a month, the full month's tuition is due.

10. When the parents withdraw a student from the school during any semester, tuition charges for that student will continue until the end of the month (regardless of number of days in attendance) based on one tenth of annual tuition.  Regarding withdrawals of students, parents must notify the Director of Finances; otherwise, billing will continue until final notice has been received from the parent.  When an expulsion or withdrawal is at the request of the school, tuition will be prorated and due at a 1/180th of the annual rate for each day school is in session.

11. Total tuition may be paid before August 16 with a percentage discount.  

12. Prices and policies may be revised yearly.

Scholarship Program - If you feel unable to meet the financial obligations, please contact the office.  The Board has approved monies for scholarship to assist our families in need.  Scholarships will be available on a first-come, first-served basis to qualified applicants.  A financial need assessment will be conducted by a third-party organization to determine the family need status.  A family fee will be charged for the assessment services.  Students receiving scholarship must maintain an overall C- (minimum 71) average and must have no more than one “F” in major subjects.  Scholarships will be reviewed for eligibility on a quarterly basis.  Falling below this average at the end of any period will cause student to be placed on scholarship probational warning.  If a student falls below this average in any given quarter for a second time during the academic school year, then this will result in a loss of scholarship for the remainder of that year and/or for next year’s scholarship, if at the end of the school year.

GENERAL

Calendar:  Each family will receive a school calendar prior to the start of the new school year.  It is recommended that this be posted in a convenient place for regular reference.

Choral Concerts:  Students taking chorus are required to attend the Christmas and Spring choral concerts.  Failure to do so for other reasons than those listed under the Attendance Policy: Excused Absence will result in a 1/3 letter grade deduction.

Directory:  A school directory is prepared and updated each year solely for the private use of MCS families to communicate with each other.  IT IS NOT TO BE USED BY ANYONE OUTSIDE OF THE MCS FAMILY, AND IS NOT TO BE GIVEN OR USED FOR BUSINESS CONTACT PURPOSES.

Duplication Equipment
The copy machine is located in the reception area. This is not for student’s personal use or for copying homework assignments. However, if a student is doing a research project and is duplicating reference materials from the MCS library, then a cost of $.15 per copy must be paid in advance of copies made.

Intercom

Each classroom is equipped with an intercom system connected to the office.  Teachers can initiate a call to the receptionist.  Remember, what is communicated over the intercom can be heard not only by the students in your classroom but by anyone present in the reception area.  This should be used in the event of an emergency or in a situation where travel to the office is limited and need for attention is present.

Help Classes:  Teachers are not expected to offer help classes to students who miss class.  (Help classes are for students who are struggling with concepts after being present in the class -- not those who are struggling because they were absent).

HEALTH/SICKNESS POLICY

Some of the most trying questions parents face are:  “When should I keep my sick child home from school?” or “When will my sick child be sent home from school?”   Here are some guidelines we have compiled to help you decide. 

*We have found the best rule of thumb is:  You should keep your child out of school if he or she needs frequent, one-on-one care from an adult or lacks the energy or alertness to learn or to play.

*Keep your child home if he or she has a contagious condition such as chicken pox or strep throat.  Let your doctor decide when it is safe to let your child return to school.

*Your child should take the day off or will be sent home from school if he or she has any of the following symptoms:

A fever of 100 degrees or higher within the last 12 hours, especially when combined with other symptoms.

A fever that recurs as medication wears off.

Nausea, vomiting, or diarrhea.

Persistent headache or body aches.

Unidentified skin rash.

Excessive sleepiness, tiredness, or irritability, even if caused by medication.

Loss of appetite for more than a day.

An excessively runny nose or eyes that show sign of infection.

A sick child needs more care than we can provide in our school setting.  Keeping your child at home is not only the best thing for him or her, but also shows consideration for classmates.  Let’s work together to keep all of our students as healthy as possible.

LIBRARY GUIDELINES

The Meadowbrook Christian School Library is established to provide books with spiritual principles and philosophies, material that offers insight and understanding into specific subject matter, reference material that will encourage research, and wholesome reading.  The library will include books that model positive character traits, show conclusive results to actions, draw a line between good and bad, not contain objectionable language, and emulate wholesome values.  

To ensure that books being selected follow MCS guidelines, criteria will be established to evaluate book selection.  It is the school’s desire to teach students to critically evaluate what he or she reads.  There are books in the library that does not emulate Christianity.  It is important for parents to know that they should be actively involved in helping their child evaluate what they read.  

The purpose for the MCS Library is to uphold the Word of God and remain in alignment with the goals, objectives, and philosophy of our school.  We seek to encourage learning and growth, provide literature not found in public libraries, and to provide certain resources for the student to effectively fulfill assignments, supplement instruction, and mold character.  

In the selection of books, MCS agrees to purchase items that harmonize with our purpose.  Curriculum needs carry first priority regarding texts that support our guide for the use by faculty, students, and administration.  Other reading selections will include fiction, drama, poetry, essays, etc.  Selecting materials should center on sharpening moral understanding, assisting the reader to make good decisions, and serving the reader to be more like Christ.  Books should engage imagination, provide an enjoyable experience, lead to greater understanding of cultures, provide strengthening of one’s faith, and increase discernment of right and wrong.

MEDICAL GUIDELINES

Any new student is required to have a physical by the family doctor before entering school in September.  A physical form, provided by the school, must be filled in and submitted to the school office.  A record of all inoculations must also be given to the school office.  Inoculations, as required by the State, should be adhered to.  The State Health Department has now ruled that children must have the mumps vaccine and Hepatitis B vaccine before starting school, in addition to the other required immunizations.  The complete list of immunizations needed before a child starts school is as follows:  Diphtheria-3 doses; Tetanus-3 doses; Sabin Oral Polio-3 doses; Measles, Mumps, and Rubella-1 dose after 12 months of age and a second dose before admittance into school, and Hepatitis B - 3 doses.  Parents are advised to check with the family doctor to be sure that all requirements can be satisfied so that the child may start school in September.  In instances where a student needs medical attention, the office will call the parent or emergency person.

No staff member will be allowed to administer any medications without parental authorization.  Non-prescriptive drugs will not be given unless the parent has given permission in writing including the student name, dosage, and time of administration.  Prescribed drugs must have written permission by the parent and the physician.  All medicines must be kept and administered at the office. All medications must be sent into the office in the original prescription bottle, clearly marked what it is, directions for administration, and the child’s name on it.  By law, we cannot accept medications that are in bags or non-prescription containers.  Each parent is responsible to send in any/all medication.

PARTIES

Parties may be held as class activities in conjunction with a course’s curriculum or with a holiday.  Parties for students or by students are not permitted without prior consent from administrator.  Activities planned for such parties are to be in accordance with the philosophy and policies of MCS at all times.

POLICY FOR STUDENT TELEPHONE USE
School phones are business phones and not to be used by the students.  

There is one phone that can be used for local, school-related items only.   

Local calls are free of charge before or after school hours on the white phones only.  

The cost for telephone use is $.25 per call.  

Long distance telephone calls will be made as either a collect call or by use of the student’s phone card. The procedure for students’ use of the phone is as follows:

1. Stop at the receptionist’s desk to gain permission,

2. Pay for the call (or make receptionist aware of their long distance call), and 

3. Make the call.

4. Students may not use cellular phones during hours that school is open (7:30-3:15).  All cell phones must be turned off during school hours.  Should a student use a cell phone or it ring during school hours, it will be taken by administration for that day.  Any violations after that will be cause for detention or suspension.  If a student needs to call home, he or she may do so after notifying the receptionist and must remain in the receptionist area until call is complete.
Student phone usage will be limited to 3 minutes per call.

Absolutely, under no circumstances, may students, during school hours, use the white phone in the Family Life Center (FLC).

SOLICITATION

Neither teachers nor organizations nor students are permitted to sell articles on the school grounds without permission of the Administrator.  Advertisements of any non-school activities are not to be posted or distributed without the permission of the Administrator.

STUDENT CONDUCT AND DISCIPLINE

While discipline is basically positive training in the right direction, (Proverbs 22:6), there is the negative side of correction and adherence to rules.

Parents and teachers must cooperate fully with one another.  Anything said or done which tears down respect and confidence for either will harm the child.  When there is a misunderstanding, a student should take it quickly to the teacher.  Often a conference or even a note can clear up the difficulty.  Should the problem remain, the student should then feel free to consult the administrator.

Such disciplinary measures, considered reasonable by the teacher or the administrator, will be handed out to the offending student.  This includes detentions, suspension, and expulsion from the school program.

By enrolling children in Meadowbrook, a parent is stating their willingness to cooperate as fully as possible with the disciplinary policy of the school.  If a serious disciplinary situation develops, parents are expected to work closely with the teacher or Administrator to resolve the situation.  Refusal or failure to do so could result in the child being “held out” from classes until a parent/ administrator meeting can be scheduled.

It would be impossible to make rules to cover every type of infraction.  Good behavior must come from the heart and not be the mere conformity to man-made regulations.  However, the following items will be strictly observed:

1. Respect for authority to the Administration, Faculty, and duly elected student officers.  Disobedience and insolence will not be tolerated.

2. Improper speech, vulgarity, profanity, and lying shall have no place in Meadowbrook Christian School.

3. Mutilation and destruction of property shall be dealt with severely.  Student must pay any damage done.

4. Running, shoving, yelling, undue boisterousness, or "horse play" shall be considered out of order at all times.

5. Off limits shall be observed for all areas so designated.  Being off the school grounds or away from class or study hall without a proper pass shall be considered off limits.  Being in classrooms during lunch, without permission, shall not be permitted.  Being in the gym area without permission will not be permitted.

6. Stealing and cheating are considered very serious and may subject the student to immediate dismissal.  Opening other students’ lockers, or using or having other students' books without permission, are serious offenses, which could be considered as intent to steal.

7. Students are forbidden to smoke anywhere.  Anyone violating this policy will automatically be subject to suspension.  Possession of any type of tobacco is prohibited on the school grounds.

8. Students are not to write on chalkboards unless the teacher has authorized them.

9. Firecrackers or explosives of any kind are not permitted.

10. Students reading, writing, or passing notes may be subject to disciplinary action.

11. Students bringing articles, which distract the attention of other class members, will be subject to disciplinary action.  This includes articles such as water pistols, rubber bands, beepers, video games, pets, dolls, magazines, trinkets, collectibles, playing cards and similar articles.  Electronic devices similar to radios, head phones, Ipods, etc., may not be used during hours that the school is open.
12. Cell phones are not to be used during hours that the school is open (see POLICY FOR STUDENT TELEPHONE USE).

13. Chewing gum is prohibited.  After sufficient warning, students may be given disciplinary detentions for gum chewing.

14. Any drugs or alcohol will be dealt with by the expulsion procedure.

15. Student possession of/ use of/ threat of/ weapons will not be tolerated.  See Weapons Policy below.

Actions leading to severe punishment, expulsion, or requested withdrawal:

1. Possession of, threat of, or use of a weapon in any way (depending on the magnitude)**

2. Possession or use of tobacco at any time*

3. Possession or use of alcohol or illegal drugs at any time**

4. Student sexual harassment*

*- Two days in-school suspension, parental/child meeting with administrator, disciplinary probation (if probationary status exists, expulsion will result), four days counsel with Chaplain

**- Up to and including Expulsion (handled on a case-by-case basis)
Although we at MCS recognize that we have no direct control of the students when away from the school, any violations of accepted behavior of MCS students shall be considered serious and consequences for that specific behavior will result.  The testimony which the students give forth for, or against, the Lord Jesus Christ when out in public is also the testimony which is reflected upon MCS.

I Timothy 4:12 exhorts:  "Let no one look down on your youthfulness; but rather in word, in conversation, in charity, in spirit, in faith, in purity, show yourself an example of those who believe.”

In general, our policy is that the degree of punishment should fit the degree of the offense.  The following are examples of corrective measures that may be taken:

● Counseling

● Extra work

● Detention

● Removal of Privileges



● Suspension

● Probation

● Expulsion


1.  DETENTION/ SUSPENSION/ EXPULSION PROCEDURE

MCS makes no apology for students who are suspended/expelled.  MCS has not been brought into being to act as a reform school, but as an educational institution exemplifying the Lord Jesus Christ in act and deed.  Our school is to be a blessing to all concerned students.  We intend to keep it that way.  

The expulsion of a student from school is a serious matter.  For this reason, much consideration is given to all circumstances before the student is expelled.  Expulsion may come about as a result of repeated offenses of any or all of the school's policies.  It also may come about as a result of a constant poor and non-Christian attitude or from one serious breech of behavior either on or off campus.

IN-SCHOOL SUSPENSION:  (Internal) removes the student from the classroom for a designated period of time within the school.  This will occur in an area specified by the Administrator, which is isolated from other students, with the freedom of the student severely curtailed.

OUT-OF-SCHOOL SUSPENSION:  (External) is used when necessary to discipline a student based upon his/her collective misbehavior.  External suspension for an individual student will require a parental conference with the administrator prior to the student’s reinstatement to school.

2.  DETENTIONS

Detentions are accumulated throughout the year and given in four areas: disciplinary, late slips, tardiness, and missed homework assignments.  These categorical detentions are recorded by the specific teacher and given to the student within a twenty-four hour time period.  A disciplinary detention is given for a serious offense in violation of the discipline code as spelled out in the handbook.  Of course it is impossible to categorize or list every potential offense.  Usually a warning is given prior to the giving of the detention -- but not necessarily always to a specific student. (For example: if a teacher has warned students in general several times not to be chewing gum, it is not necessary to warn individual students before giving a detention.)  Detentions for late slips are given when a student has been late on 5 occasions.  Detentions for tardiness are given after the seventh time and each additional occurrence thereafter during a marking period.  Missed homework detentions result from missing a total of 4 homework assignments in a specific class.  Detentions are served on Tuesdays and Thursdays from 3:00 - 3:30.  If a student cannot serve a scheduled detention, the parent must contact the school office to inform us of that inability.  If we do not have a note or phone call, failure to serve a detention will result in that specific detention being doubled -- to be served on the next available detention day.

Students who receive 3 detentions will receive a warning letter of the likelihood of earning a one-day suspension if a 4th detention is received.  Sometimes the 3rd and 4th detentions are given in rapid succession and it is not possible to get a warning letter to parents before the suspension is earned.  The office will always attempt to get the letters out in a timely manner.  Further information regarding subsequent disciplinary actions is clearly delineated in the handbook.

3.  DISCIPLINARY PROBATION

The school reserves the right to place any student on disciplinary probation due to improper behavior, direct disobedience, or refusal to follow instruction.  Once placed on disciplinary probation, the student could be suspended or expelled if said behavior continues or any other infractions that are considered student misconduct or anything detrimental to the overall reputation of our Lord Jesus and/or Meadowbrook Christian School or disciplinary necessities or disciplinary detentions continue.

SPORTS OR EXTRA-CURRICULAR ACTIVITIES ELIGIBILITY  (6th Grade)
Meadowbrook Christian School competes against other schools during the fall (girls and boys soccer), winter (girls and boys basketball), and spring (track & field, softball, and baseball).  Physical exams are required from a family physician using either school or PIAA supplied forms before any student can participate for that year.  Students are to maintain respectable grades and behavior (please see Athletic Handbook in Athletic Director’s office).  Students are expected to support the overall sports program with the commitment to practice with the team at all practices, participate in all games or meets with a reverence toward Christ, and dedicate time to help benefit themselves, teammates, and fellow students.

In order for a student to be eligible to participate in the sports program or extra-curricular activities at Meadowbrook, he/she must maintain an overall C- (minimum 71) average and must have no more than one “F” in all subjects.  For more information on eligibility, please obtain information from the office.

SCHOOL FACILITIES MAINTENANCE

Classrooms:

1. Place all trash in wastebaskets, not in the storage area of desks.

2. Keep desks, walls, and bulletin boards free from all marks.

3. Exercise care in opening and closing all doors.

4. Classroom clean up is held each day.

Gymnasium:

1.  No food or beverage is permitted in the gym.

2.  Place all trash in wastebaskets in the foyer area.

3.  Students should be careful not to litter the rest rooms unnecessarily with items such as clothing, paper not put in receptacle, etc.

4.  No horseplay in the foyer area or rest rooms.

Rest rooms:

1. Students guilty of defacing walls, floors, toilets, or other rest room facilities will be subject to severe disciplinary action.

2. Use rest room supplies with discretion.

3. Students should be careful not to litter the rest rooms unnecessarily with items such as clothing, paper not put in the receptacle, etc.

School grounds:

1. Avoid littering walkways, parking lot, or grass areas of the school grounds.

2. Keep off the grass and help to protect flowers and plants growing on the school grounds.

3. Play only in designated areas.

Cleanliness becomes the Christian.  Be careful to protect and guard God's place and his work!  Each student can honor God by giving his best attention to the task of maintaining the buildings.

STUDENT SEXUAL HARASSMENT POLICY

This school is committed to maintaining an academic environment in which all individuals treat each other with dignity and respect and which is free from all forms of intimidation, exploitation and harassment, including sexual harassment.  This school is prepared to take action to prevent and correct any violations of this policy.  Anyone who violates this policy will be subject to discipline, up to and including termination or expulsion.

Definition of Sexual Harassment:  

“Sexual Harassment” means unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature, made by someone from or in the work or educational setting, under any of the following conditions:

1. Submission to the conduct is explicitly or implicitly made a term or condition of an individual’s academic status, or progress.

2. Submission to, or rejection of, the conduct by the individual is used as the basis of academic decisions affecting the individual.

3. The conduct has the purpose or effect of having a negative impact upon the individual’s academic performance, or of creating an intimidating, hostile, or offensive educational environment.

4. Submission to, or rejection of, the conduct by the individual is used as the basis for any decision affecting the individual regarding benefits and services, honors, programs, or activities available at or through this school.

Examples of Sexual Harassment: 

Unwelcome sexual conduct of this type can include a wide range of verbal, visual or physical conduct of a sexual nature.  Among the types of conduct, which would violate this policy, are the following:

1. Unwanted sexual advances or propositions.

2. Offering academic benefits in exchange for sexual favors.

3. Making or threatening reprisals after a negative response to sexual advances.

4. Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects or pictures, cartoons or posters.

5. Verbal conduct such as making or using derogatory comments, epithets, slurs and jokes.

6. Verbal abuse of a sexual nature, graphic verbal commentaries about an individual’s body, sexually degrading words used to describe an individual, suggestive or obscene letters, notes or invitations.

7. Physical conduct such as touching, assaulting, impeding or blocking movements.

What to do if you Experience or Observe Sexual Harassment:

Students who feel that they have been subjected to conduct of a harassing nature are encouraged to promptly report the matter to one of the school officials designated below.  The following individuals are specifically authorized to receive complaints and to respond to questions regarding sexual harassment.  All complaints will be promptly investigated.

  Mr. W. R. Reddinger
  
Mrs. Jackie Cross


  Miss Beverly Amos 



  Administrator
 
Lower Elementary Head Teacher
  Upper Elementary Head Teacher 


Confidentiality
Every effort will be made to protect the privacy of the parties involved in any complaint.  However, the school reserves the right to fully investigate every complaint, and to notify a student’s parent/guardian and appropriate government officials as circumstances warrant.

Protection Against Retaliation
It is against the school’s policy to discriminate or retaliate against any person who has filed a complaint concerning sexual harassment or has testified, assisted or participated in any manner in any investigation proceeding or hearing concerning sexual harassment.

Procedure for Investigation of the Complaint and for Taking Corrective Action
When one of the school officials designated in this policy receives a complaint, he or she shall immediately inform the administrator.  The administrator will direct an investigation.  If the investigation confirms the allegations, prompt corrective actions shall be taken.  The individual who suffered the harassing conduct shall be informed of the corrective action taken.  In addition, any employee or student found to be responsible for sexual harassment in violation of this policy will be subject to appropriate disciplinary action up to and including expulsion or termination.  The severity of the disciplinary action will be based upon the circumstances of the infraction.
ANTI-TOBACCO POLICY

Any student who is found to be in possession of tobacco in any form (including but not limited to cigarettes, cigars, snuff, or any form of smokeless tobacco) at school, on the school grounds, or at any school-sponsored activity or extra-curricular event (be it a sporting event, practice, or field trip setting) will be subject to the following schedule of discipline:  First Offense -- Three day suspension, view an anti-smoking video, write a 1,000 word research paper on the “Dangers of Smoking”, and pay a $100 fine.  Second Offense -- Expulsion from school.  In addition to the above-mentioned actions, at the first offense, a student caught in violation of the policy will face immediate dismissal from any sports team or club that represents the school.  Any student caught smoking in any building will be considered to have violated the “Smoke-free Building” and the fire code and may as a result be turned over to the appropriate authorities.  Adopted by School Board 3-96.
VISITORS
Visiting students must have prior contact through their parents with the administration, and must have written permission from their principal beforehand.  At all times, visiting students are to follow MCS rules.  All visitors must have the approval of the Administrator, and begin by signing in at the receptionist’s office and obtain a visitor’s badge.  Normally, students may visit only if they are former students, or students seriously considering enrollment at Meadowbrook.  

WEAPONS POLICY - POSSESSION OF/  THREAT OF/  USE OF 

Introduction:  Meadowbrook Christian School considers student possession of/use of/ or threat of the use of weapons as a serious offense and will not tolerate such by students on school property, at school events, or any other time while enrolled as a student.  Statements made by a student claiming or boasting of a weapon at school or school event will be dealt with in the same manner as a “threat” below.

Student Action:  Students who possess a weapon or who carry, exhibit, display, draw, or threaten any of these items apparently capable of producing bodily harm in a manner which, under the circumstances, manifests an intent to intimidate another or warrants alarm for the safety of others shall be subject to discipline up to and including expulsion.

Definition:  “Possession” includes, but is not limited to, having a weapon on school property or at a school-sponsored event located: (a) in a space assigned to a student such as a locker or desk; (b) on the student’s person or property (such as on the student’s body, in his/her clothing, purse, backpack, gym bag or vehicle); or (c) under the student’s control or accessible or available, such as hidden by the student.


“Threat” includes, but is not limited to: (a) a statement of personal bodily harm with a weapon; (b) a statement indicating friends or acquaintances with weapons who will commit bodily harm; (c) or the statement of possessing a weapon at school or a school function.


A “weapon” includes, but is not limited to: (a) a firearm, which is a weapon or device from which a projectile may be fired by an explosive; or (b) an air gun, which includes any air pistol or air rifle, designed to propel a BB, pellet, or other projectile by discharge of compressed air, carbon dioxide or other gas, or any items which appear to be realistic firearms or air guns; or (c) a slung shot, which is a piece of metal, or a stone fasted to a short strap, chain or thong, used as a weapon; or (d) a sling shot, which is a forked piece of wood, metal, plastic or similar substance having an elastic band fastened to the prongs for shooting small stones and pebbles; or (e) a sand club, chains or metal knuckles; or (f) a device commonly known as “throwing stars,” multi-pointed metal objects designed to embed upon impact; or (g) any knife which is a cutting or stabbing instrument with a sharp blade set in a handle; or (h) a dirk, which is a type of dagger; or (i) any device commonly known as “nun-chu-ka sticks” consisting of two or more lengths of wood, metal, plastic or similar substance connected with wire, rope or other means; or (j) a stun-gun; or (k) any explosive device including firecrackers; or (l) mace or pepper spray.


Incident Reporting and Action:  Any faculty member, staff member, or student with knowledge of “possession,” “threat,” or “use of weapons” as described above shall immediately report to the building administrator/director/designee, who may (a) submit a report to the appropriate jurisdictional police authority, (b) remove the involved student(s) from school pending full investigation by school and law enforcement authorities (c) and possible permanent expulsion from Meadowbrook Christian School.  Or meet with the administrator and parents, be placed on athletic ineligibility for 5 academic days, serve a one day suspension, have two separate school periods of counsel with the MCS chaplain, be placed on probation for a full academic school year, and write a 1,000 word research paper on “Why it is against the law to have potentially dangerous “weapons” or similar items, as listed above, on school campuses and the ramifications of violating those laws.  If a second offense should happen, expulsion from school will result.  Any student caught with weapons in any building or on campus grounds will be considered to have violated the “POSSESSION OF/THREAT OF/ USE OF WEAPONS POLICY” and may as a result be turned over to the appropriate authorities.
DRESS CODE FOR ELEMENTARY STUDENTS
Revised – April 2006
Meadowbrook Christian School believes that there is a close relationship between positive scholarship, neatness, and appropriate dress.  It is nearly impossible to satisfy everyone in this area of the school guidelines.  We understand fads change; they come and go.  Please keep in mind traditional styles when selecting outfits. 
The purpose of the dress code is to be obedient to the principles of God’s Word and to provide the best possible atmosphere for learning.  God’s Word says that our dress should be modest and that our attention should be more on improving the inner person more than the outer person.  It is the school’s conviction that parents are responsible for the modest dress standards characterizing a Christian young person.  Students should also recognize their responsibility and respect for the school, by desiring to attend school in appropriate attire.  Traditional styles of clothing are expected.  Nothing that will distract from learning and/or draw attention to oneself will be acceptable.  Research has proven that the way we dress affects our attitude and desire to learn.  Extreme fads are to be avoided.  Extreme and/or inappropriate styles will be determined by the administration.  For these reasons Meadowbrook has adopted the following dress code.

ELEMENTARY   (GRADES 1-6)
A.  Traditional Pants/Jeans

1. Dress pants, casual pants, and jeans are permitted and worn at full length, which does not touch the floor.

2. Pants, which include over-sized pockets or oversized pant legs are not permitted.

3. Bibs, bell-bottoms, stirrups, or form fitting pants are not permitted.

4. Pants, jeans, capris (length must be between the bottom of the knee and ankle) must be clean, not faded, stone, acid, or white washed, free of tears, patches, or frayed edges and properly sized.

5. Sweatpants, wind pants, jogging or similar clothing are not permitted (except for Phys. Ed.)

6. Shorts are not permitted.

B.  Shirts/Sweaters (Boys)
1. Must be properly fitted and properly worn:  no over or undersized.

2. Neat fitting dress, sport, T-shirt, sweatshirt, or polo style shirts may be worn (long or short sleeves).  No oversized.

3. Tailed shirts must be tucked in pants.

4. All button shirts need to be buttoned at all times. 

5. Shirts that are faded, stretched, stained, or oversized are not permitted.  Wearing shirts inside out is not permitted.

6. Any style shirt or sweater must be no longer than your fingertips or it must be tucked in.

7. Tie-dye, army, hunting, or camouflage style clothing, or tank tops are not permitted.

8. “Under” shirts are not permitted as outer apparel.  Under apparel must not hang lower than outer garment.

9. Any T-shirt or sweatshirt, which has the Meadowbrook name, logo, and/or mascot only, may be worn; (no other schools (other than colleges), church, events, etc).
C.  Blouses/Tops/Shirts/Sweaters (Girls)
1. Must be properly fitted (not too tight or loose), properly worn (as designed), and modest with sleeves (no sleeveless):  no over or undersized.

2. Low necklines, halter tops, tank tops, see-through, and midriff tops are not permitted.  Midriff and bare shoulders should not be visible at anytime.

3. Tailed shirts must be tucked in pants or skirts.

4. All button shirts need to be buttoned at all times, unless designed to be worn over appropriate apparel.

5. Shirts that are faded, stretched, stained, or oversized are not permitted.  Wearing shirts inside out is not permitted.

6. Any style shirt or sweater must be no longer than your fingertips or it must be tucked in.

7. Tie-dye, army, hunting, or camouflage style clothing is not permitted.

8. “Under” shirts are not permitted as outer apparel.  Under apparel must not hang lower than outer garment.

9. Any T-shirt or sweatshirt, which has the Meadowbrook name, logo, and/or mascot only, may be worn; (no other schools (other than colleges), church, events, etc.).  

D.  Dresses/Skirts (Girls)
1. All dresses or skirts must be no shorter than 2” above the knee and properly fitted.

2. Slits must not be any higher than 3” above the knee.

3. Split skirts may be worn, but they are not to resemble the look of shorts in front or back.  

E.  Coats/Jackets

1. Coats or jackets are not to be worn to class during the school day, without approval of individual classroom teacher.

2. Suit coats and blazers are permitted.

F.  Socks/Hose

1. Socks for boys must be worn with sneakers or street shoes.

2. Hose/socks for girls must be worn with sneakers or street shoes.

G.  Shoes

1. Traditional style dress, casual, or sneakers must be worn at all times.

2. Sandals and clogs are permitted.  No flip-flops, slides, or similar shoes are allowed.

Sandals MUST have back strap.

3. Must be in good condition (no holes, tears, etc. and laces must be tied)

H.  Jewelry

1. Extreme fads are not permitted (i.e. too large, too much, Gothic, etc.)
2. Be conservative in the number and size of items worn.
3. Two earrings maximum per ear is permitted.

4. Boys are not permitted to wear earrings.

5. Body piercing and tattoos (temporary or permanent) are not permitted.

6. Inappropriate pins or badges, which are not consistent with Meadowbrook’s philosophy or which draws excessive attention, are not permitted. 

I.  Hair

1. Conservatively styled hair; well groomed and of natural coloring.

2. Extreme styles of hair and coloring are not permitted (no bald, etc.)

3. Must be kept neat, clean, and out of the eyes.

4. Boy’s hair can only cover half of the ears and cannot touch collars in the back.  

5. Boys cannot have any facial hair or sideburns that go below the earlobe.

J.  Chapel Dress for Grades (4 – 6):  Chapel attire should be selected from the “Dress” section (or similar sections) of clothing stores
1. Chapel days will be considered as a “Dress Up” day.

2. Denim of any type or color is not permitted to be worn on chapel day.

3. Girls must wear skirt and dress blouse, dresses, or dress slacks and dress blouse:  no Docker/Khaki or corduroy material.

4. Boys must wear dress or casual pants, a tucked in dress shirt with collar, and a tie (grade 7-12).

5. Clothing must not clash or contrast, and sweatshirts or outdoor coats are NOT permitted to be worn. 

NOTE:  If there is a delay in the start of the day that we have chapel, then chapel will be cancelled and students will not be required to wear chapel attire.
K. Clothing

1. No clothing with offensive messages or pictures, questionable attitudes, lifestyles, activities, or entertainment may be worn.

2. No clothing promoting other public or private schools or local teams are permitted.

3. No clothing that is part of a uniform, including jerseys, for any employment or sport (game or practice) may be worn except those that are a part of an MCS uniform, which may be worn on approved days and/or times.  Logos from colleges and professional sport teams are permitted.
L. Miscellaneous

1. Appropriate hats and T-shirts (that meet the dress code) may be worn to athletic events.

2. Shorts (meet the pants dress code) that has a 5" minimum inseam may be properly worn to athletic events (legs and/or waist not rolled).

3. Inappropriate logos, writings, and/or pictures are not permitted on hats, shorts, and T-shirts.

4. Dress code is in effect during school and for all school related events.  (Orientation, Field Trips, Programs, Graduation, Athletic Contests, etc.)

5. Hats, caps, and sunglasses are not to be worn inside the school building.

6. Makeup is not permitted in the elementary grades.

The administration reserves the right to prohibit clothing of any style or fad as the need arises.

Note:  A student who wears immodest clothing will receive a “Dress Code Violation” form to be sent home, signed by the parents, and returned to the school receptionist within two days or he/she will not be permitted to class.  His/her parent will be called to bring a change of clothing to school.   Violations of the dress code, other than immodesty, will necessitate a “Dress Code Violation” form to be sent home, signed by the parents, and returned to the receptionist the following day.  The student who receives a third dress code will receive notice that a fourth dress code violation will result in a disciplinary action. 

PHYSICAL EDUCATION DRESS CODE 

1st - 3rd Grade:  Students are permitted to wear sweatpants, wind pants, or loose fitting jeans with a solid color plain T-shirt, sweatshirt, or any Meadowbrook shirt to school on gym day.  Please wear socks and sneakers -- no street shoes are permitted on the gym floor.  Girls are reminded not to wear dresses.  During the months of September and May ONLY students may bring solid color shorts for phys. ed. class.  Students are permitted to wear gym clothes to school with exception to shorts.


4th - 6th Grade:  Students are required to bring their gym clothes to change for phys. ed.  Students are permitted to wear solid color sweatpants, wind pants, shorts, or loose fitting jeans with a solid color plain T-shirt, sweatshirt, or any Meadowbrook shirt for gym.  Please wear socks and sneakers -- no street shoes are permitted on the gym floor.

A WORD TO PARENTS

You, as parents, have one of the most important roles in your child's education.  Your attitude and involvement will often affect your child's success and the success of the school.  The school cannot operate without your support in work and prayer and for this reason, some parental responsibilities are listed below:

1. I will pray earnestly for Meadowbrook Christian School.

2. I will cooperate fully in the educational functions of MCS, doing my best to make Christian education effective in the life of each of my children that he or she may love and serve the Lord Jesus Christ in all of his or her life.

3. I will pay all of my financial obligations to MCS on or before the date due.  If I am ever unable to pay on time, I will notify the Administrator or Financial Secretary in advance and in writing, (a) giving a reasonable explanation for the delay and (b) stating when the payment can be made.

4. I will support the school by gifts in addition to my tuition payments and fees, as the Lord enables.

5. I will undertake volunteer duties and responsibilities for MCS as opportunities arise, and as God provides time and strength.

6. I will recommend MCS to other people as opportunities arise.

7. I will attend meetings and parent functions of the school regularly, even though I may not be able to achieve perfect attendance.

8. If I become dissatisfied with the school in any respect, I will seek to resolve the matter with the teacher or school staff member involved rather than begin to speak criticism or hold a negative attitude in my heart.  I won't criticize rules or guidelines that are established by the school, because this destroys the authority of the school and limits the help the school can give my children.  Matthew 18

9. I will seek the advancement of MCS in all areas - spiritually, academically, and physically.

As an MCS parent, I recognize it is my privilege and responsibility to strive toward observance of the above, as God enables me by the power of His Holy Spirit.









Approved by the School Board on April 20, 1995
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